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1. School Mission Statement 
 
Every student to achieve their potential through outstanding education 
 

2. Principles 
 
This policy has been drawn up to conform to the charging arrangements for Maintained Schools as set 
out in the Education Act 1996, Section 449 – 462. 
 
The Governing Body recognises that the Act prohibits charges for school activities which take place within 
school hours and / or are part of the school curriculum.   This Policy reinforces that principle, whilst setting 
out those school activities for which a charge may be made or a voluntary contribution requested, and 
those circumstances in which charges may be remitted. 
 
This policy is available to parents / carers by request and can also be found on the Park View Website 
along with the Extra Curricular / Extended School Activities for which the School will not make a charge. 
 

3. Educational Activities taking place during School Hours 
 

I. Education provided during school hours will be free of charge. 
 

‘School Hours’: 
a. are as published by the school in its prospectus; 
b. are any ‘twilight sessions’ used to deliver the school curriculum; 
c. exclude the midday break.  

 
II. No charge will be made for books, materials or equipment deemed necessary to meet the 

requirements of the school curriculum. 
 

III. However, materials which result in a finished product (i.e. a finished booklet, a finished piece of 
woodwork) may be charged for provided the student’s parents / carers have indicated in advance 
that they wish to own that finished product. 
 
Voluntary Contributions 
 

IV. Voluntary contributions may be requested to enable the School to run extra activities, including 
visits and residentials, which are deemed educationally desirable.   The school will make it clear 
in its communications to parents / carers that these contributions are voluntary, and that no 
student will be treated differently according to whether or not their parent / carer has 
contributed.   If insufficient funds are received to cover the cost of the activity, it may be 
cancelled. 
 

V. Where a non-school or LA organisation arranges an activity to take place during school hours and 
parents / carers give their consent to their child taking part in the activity, such an organisation 
may make a charge. 
 

VI. No charge will be made for tuition for students learning to play musical instruments if the tuition 
is required as part of the National Curriculum, or part of a syllabus for a prescribed public 
examination that the student is being prepared for at the school. 
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4. Educational Activities taking place outside School Hours 
 

I. A charge may be made for activities which take place wholly or mainly outside school hours. 
 

II. No charge will be made (including residentials) ….. 
 
Residentials 
 

……. where the activity is required either: 
a. as part of the syllabus of a prescribed public examination, or 
b. to fulfil statutory requirements of the national curriculum or of religious education. 

  
III. For all other activities outside school hours the charge will be set to cover the cost of such items 

as: 
a. Transport / travel costs; 
b. Board and Lodging, never exceeding the actual cost; 
c. Entrance fees; 
d. Insurance Costs; 
e. Any materials required for the activity; 
f. Incidental expenses; 
g. Costs incurred as a result of teaching and non-teaching staff supervising the activity. 

 
IV. The charge should not subsidise any other student participating. 

 
V. Student’s participation in the activity is dependent on the written agreement of their 

parent / carer to meet the cost of the activity, and this agreement will be a pre-requisite to the 
student’s inclusion. 
 

 
VI. Proof of Receipt of Benefits 

 
When a school informs parents about a forthcoming visit, they should make it clear that parents 
carers who can prove they are in receipt of the following benefits may be exempt from paying the 
cost of board and lodging:  

 
a. Income Support (IS); 
b. Income Based Jobseekers Allowance (IBJSA); 
c. support under part VI of the Immigration and Asylum Act 1999; 
d. Child Tax Credit, provided that Working Tax Credit is not also received and the family’s 

income (as assessed by Her Majesty’s Revenue and Customs) does not exceed £16,190.00 
(Financial Year 2012/13); 

e. the guarantee element of State Pension Credit; and 
f. an income related employment and support allowance that was introduced on 27 

October 2008. 
 

5. School Meals 
 

I. No charge will be made for a school meal for students entitled to Free School Meals (FSM) 
II. A charge will be made to students not entitled to FSMs determined by the catering contractor 

and the governing body whilst acknowledging the recommendation of Haringey Council. 
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6. Entry for Public Examinations 
 

III. No charge will be made: 
a. for a student’s first entry to a prescribed public examination on the set list, for which the 

student has been prepared at the school, whether during or outside school hours; 
b. where supported by the school, for a student’s first entry to a prescribed public 

examination on the set list, but the student was not prepared by the school; 
c. where supported by the school, for a student’s first entry to a prescribed public 

examination NOT on the set list, but the school has arranged for the student to take it; 
 

IV. In principle a charge may be made for the following listed items, but the Head teacher will decide 
on a case by case basis: 

a. Re-sit examinations; 
b. Re-marks and clerical checks requested by students; 
c. Requests for scripts; 
d. An examination for which the student has not been prepared by the school; 
e. Where a student fails without good reason (in the judgement of the Head teacher) to 

meet the requirement of any public examination, e.g. by non-attendance, and where the 
school originally paid the entry fee; 

f. Where, without good reason, a student’s attendance on the course falls below 85%. 
 

V. The charge will comprise the fee levied by the Examinations Board, plus a possible administration 
fee to be retained by the school. 

 

7. Musical Instrument Tuition 
 

I. It is currently the school’s policy NOT to charge any student for any musical instrument tuition in 
classes or individually. 
 

II. Charges will not be made 
a. for class musical tuition during school hours or out-of-school hours where it forms part 

of the syllabus for a prescribed public examination or is required as part of the national 
curriculum; 

b. in the exceptional circumstances where a students requires tuition to enable them to 
study for a public examination offered by the school, music lessons will be provided by a 
teacher of the school’s choice to the required standard. 

 
III. A charge may, however, be made for teaching a student to play a musical instrument either 

individually or in a group of up to four students, where study is NOT for a public examination.  
 

IV. The logistics for payment, when a charge is made for musical instrument tuition, will be 
communicated at the same as the decision to charge. 

 

8. Loss of or Damage to School Property 
 

I. Loss of, damage to or breakage of school property, e.g. books, windows, furniture, scientific 
equipment etc., will be charged for if caused by negligence or deliberate act.   The charge will be 
the cost of replacement or repair, or such lower cost as the Headteacher may decide. 
 

II. Similarly, a charge will be levied in respect of wilful damage, neglect or loss of property belonging 
to a third party, where the cost has been recharged to the school. 
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9. Transport 
 

I. Charges cannot be made for:  
 

a. transporting registered students to or from the school premises, where the LA has a 
statutory obligation to provide transport; 

b. transporting registered students to other premises where the governing body or LA has 
arranged for students to be educated; 

c. transport that enables students to meet an examination requirement when they have 
been prepared for that examination at the school; and  

d. transport provided in connection with an educational visit. 
 

II. Parents / carers may be required to meet the cost of transport from home to an activity 
sanctioned, but not provided, by the School, e.g. travel to Work Experience. 

 

10.  Optional Extras 
 

I. Charges may be made for some activities that are known as “optional extras”.  Where an optional 
extra is being provided, a charge can be made for providing materials, books, instruments, or 
equipment. Optional extras are: 

 
a. education provided outside of school time that is not: 

i. part of the National Curriculum; 
ii. part of a syllabus for a prescribed public examination that the student is being 

prepared for at the school or part of religious education.   
b. examination entry fee(s) if the registered student has not been prepared for the 

examination(s) at the school; 
c. transport that is not required to take the student to school or to other premises where 

the local authority/governing body have arranged for the student to be provided with 
education; and  

d. board and lodging for a student on a residential visit. 
 

II. In calculating the cost of optional extras an amount may be included in relation to: 
 

a. any materials, books, instruments, or equipment provided in connection with the 
optional extra; 

b. non-teaching staff; 
c. teaching staff engaged under contracts for services purely to provide an optional extra, 

this includes supply teachers engaged specifically to provide the optional extra; and 
d. the cost, or a proportion of the costs, for teaching staff employed to provide tuition in 

playing a musical instrument, where the tuition is an optional extra. 

 
 

11.  Remission of Charges 
 
Any charge may be remitted in whole or in part in response to a request by the parent / carer in writing 
to the Headteacher, who will take his guidance from this policy but who also has discretion to act as s/he 
sees appropriate on a case by case basis. 
 
Where a student’s parent / carer is in “Receipt of Benefits” (see paragraph 4. V1.), charges for Board and 
Lodging on a residential visit taking place largely during school hours will be remitted. 
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Where a discount is offered to all students for an particular activity – for example; a Residential Visit 
largely during school hours – this is considered to cover the remittance stated in the paragraph 
immediately above for parent / carers in “Receipt of Benefits”; so they are NOT entitled to further 
remittance.  
 

12.  Further Information & Examples 
 

Education partly during school hours 
 

Where an activity takes place partly during and partly outside school hours, there is a basis for 
determining whether it is deemed to take place either inside or outside school hours. However, 
a charge can only be made for the activity outside school hours if it is not part of the National 
Curriculum, not part of a syllabus for a prescribed public examination that the student is being 
prepared for at the school and not part of religious education. 

 

Non-residential activities 
 

If 50% or more of the time spent on the activity occurs during school hours, it is deemed to take 
place during school hours.  Time spent on travel counts in this calculation if the travel itself 
occurs during school hours.  School hours do not include the break in the middle of the day. 
 
Where less than 50% of the time spent on an activity falls during school hours, it is deemed to 
have taken place outside school hours.  For example, an excursion might require students to 
leave school an hour before the school day ends, but the activity does not end until late in the 
evening.  

 
Residential visits 

 
If the number of school sessions taken up by the visit is equal to or greater than 50% of the 
number of half days spent on the visit, it is deemed to have taken place during school hours 
(even if some activities take place late in the evening). Whatever the starting and finishing times 
of the school day, Regulations require that the school day is divided into 2 sessions.  A “half day” 
means any period of 12 hours ending with noon or midnight on any day.    

 
Example 1:  Visit during school hours 

 
Students are away from noon on Wednesday to 9pm on Sunday. This counts as 9 half days 
including 5 school sessions, so the visit is deemed to have taken place during school hours. 

 
Example 2:  Visit outside school hours 

 
Students are away from school from noon on Thursday until 9pm on Sunday.  This counts as 7 
half days including 3 school sessions, so the visit is deemed to have taken place outside school 
hours. 


